¢ Intellectual Property Rights
Protection Department

F clinllg 3)l ill 8,30 Q
Ministry of Commerce and Industry %
State of Qatar « »—bi g

moci.gov.qa



User Manual

1 Releases

2 Purpose of the document

3 | Scope of the document

4 | Logging into the unified system platform

Steps to submit a request to “copyright registration application for books and

5

Booklets”

6 | Steps to submit a request to “request to amend copyright”

Steps to submit a request to “request for waiver of copyright registration
Certificate’

Steps to submit a request to “application for certificate for whom it may
Concern’

9

Steps to submit a request to “request to obtain a copy of a copyright deposit
Certificate’

10 | Steps to submit a request to “add foreign company’

11 | Steps to submit a request to “add new agent”




User Manual

1. Releases

Version Release
Number Date

Reviewed | Approved
By By

Modifications Prepared By

First Release of | Diyar Middle
document East

10 19/01/2026

2. Purpose of the document

This document aims to provide a comprehensive guideline for users of the Digital Platform
Services of the Ministry of Commerce and Industry in the State of Qatar, enabling them to
benefit from the Services of the Intellectual Property Rights Protection Department.

The document also outlines the procedures for applying for the available services and
clarifies the requirements and conditions that must be fulfilled to ensure that the application
process proceeds successfully and in accordance with the approved regulatory frameworks.

3. Scope of the Document

This guide covers the following:
1. The steps for accessing Intellectual Property Rights Protection Services.
2. The procedures for submitting service applications.

3. An explanation of the user interfaces and instructions on how to navigate and use them
effectively.

4. Logging into the Unified System Platform

To access this service and submit a request, please follow the steps below:

1. Visit the official link for the Digital Platform Services of the Ministry of Commerce and
Industry:

https://ucs.moci.gov.qa/

You will be directed to the login page, where you must sign in through the National
Authentication System (Tawtheeq).

ul

Select the authentication method: Two login options are available:
+  Login using username and password:
o Enter your username in the designated field.
o Enter your password in the designated field.
o Verify that you are not a robot by completing the “Captcha’ check.
o Click on the “Continue” button.
+  Login using the smart card:
o Click on “Login with Smart Card."

o Ensure that the smart card is properly connected to your device, then follow the
on-screen instructions.

00 5
LOGIN (L5 e
Don't have an account? Sign up

Username

Enter username A
T,

———
—r—
- Password Forgot password?

Ministry of Commerce and Industry

welcomes you to digital services platform.
Login with smart card &)
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3. After successfully logging in, the user will be directed to the main page of the platform,

using their personal account.

Hello Welcome Back
Test User

() Companies

My com

My Comparies Viewall 3

) Requests
©
Viotation Total orders
3 Requests
Requests

In Progress
1

® Complete
2

® Rejected
o

Complaint

&)

Most used services

Settings

7]

New Commodity Categories

Total requests

5 ) Requests - © Services
Rests bt thsh e (TH—
Viewall -5 Viewall -5
+  Add Element
nProgress Completed roquests
1 request 2 Reuest s
My Licences

(5) My SorvicoRoquests

3
Violations

New Add Service Types Request

Hep  Privacy Pocy

18

e 0 P¢ @

@ Complaints

Complsints sbmitted thrigh me

View all -

New Service Registration

A A A
o
Add
Add 4
Add
Add +
Viewall

6O B v O o

Al rghts roser

<

4. To submit service requests, the user must click on the “Services” button. The system will

then display a page containing all available services.

Hello Welcome Back
B

© Companies

5
&)
My Comparies ol
) Requests
Volation Totalorders nProgress
3 Requests. 1 Request
Requests
Inprogress
1
ywat * gomoiec S
® Rejected 3
o o
Comptae:

Most used services

@R

New Commodity Categories

email
Contact Us info@mocigovaa

Help  Proacy Pokcy

() Requests

st submitied through me My priate

© Services

Viewall > Viewall -

+ Add Element

Completed requests

2request W
B MyLiceonces

() My Service Roquests

Violations

New Add Service Types Request

Phone. WhatsApp
16001 +974 66111400

e 806 @

G Complaints

Compla

18

Viewall

New Service Registration

submited through me

o
Add +
Add 4
Add 4
Add 4
Viewall -

6O B v @ o

Al rights res

6l
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5. Steps to Submit a Request to “Copyright Registration Application
for Books and Booklets”

1. From the search and filter section of the electronic services page, the user must select

the “Author Rights” category under “Intellectual Property” services The system will then
display the list of services available to the user.

2. The user must then click on the “Copyright Registration Application for Books and
Booklets” service.

a Hello Welcome Back. = h )
MOHAMMAD ISSA Arabic () A A A9

& Consumer  © Investor @ Intallectual Property  Q, iProcess Services (@) Intellectual Property - Services

Volation

88 AlSurvics

Most Used @ 2

. Application for Certificate for
W3, © Products ontoing Add Foreign Company Add New Agent s
o Prices

Compl

© Commodies

(©) Marketing and Promotions 3 S
P © @

@ Tomween Copyright Registration Application
for Books and Booklets
© Serviees

Request for Waiver of Copyright
Registration Certificate

Request to amend copyright
@ Author Rights

@ Potent

. 1

g O Remitionsod

request to obtain a copy of a
copyright deposit certificate

Inspection

O Protectonf compatition

)
& HRServices

8 Finance

(@ Author Rights

@ Patent

info@macigovaa

8l

3. The system will redirect the user to the Service Details Page, which displays the

following information:

+  Service name and description.
+  Service steps.

+  Service requirements.

+  Service fees.

a Hello Welcome Back.
MOHAMMAD ISSA

& Homa / Services

Author Rights

ights and prevent any unauthorized use of the work.

5]
e
o B tucst rpery S Service steps
@ S puhor ghts 1\ Application Request
B 70n 1) Receiving Orders
©
tings g arge .
Intellectul Property 3 ' Review and Audit

v ' Make a Final Decision
@ Approval of the Request

Service fees

Target personas
Intellectual Property
Intellectual Property
Intellectual Property
Intellectual Property
Intellectual Property

Intellectual Property

mai
Contact Us fo@mocigovaa e 16001

Help  Priacy Poley

@ Copyright Registration Application for Books and Booklets

A formal application filed to protect the copyright of iterary works, such as books and pamphlats. The application includes information about the work,

e
e Q6 @ A A A

Start the Service G)

such as the title, genre, author information, and publication details. This application is registered with tha Copyright Office to ensure the authors lagal

Service requirements

A copy of the work to be deposited

Audiovisual materials attached (video)

@ ©® @

A copy of the ID card for individuals, students, and joint werk

A copy of the commercial license or establishment number for private ©
companies, government instituti

Original, certified, and translated agency document into Arabic (if the @
agentis an agent)

‘Sub service category Application fee
Individual 200QAR
Student 200 QAR
Joint Work 200QAR
Private Companies 500 QAR
Educational Institutions 500 QAR
Government Agencies 500 QAR

Whatsagp
+974 6611 1400
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4. The user clicks the “Start the Service” button. The user can apply either as an individual

or as a company.

+ If applying as an individual, the user can select themselves or submit a request on
behalf of someone else, then click the “Confirm” button.

+ If applying as a company, the user selects the company and clicks the
“Confirm” button.

o &
® &
. 8
@

Contact Us

Help  Priacy Poley

m Hello Welcome Back
MOHAMMAD ISSA

& Home / Services

Aathor Rights

-
aabic QK @ & oA A g

Copyright Registration Application for Books and Booklets

@
A formal application filed to protect the copyright of iterary works, such as books and pamphlats. The application includes information about the work,

such as the title, genre, author information, and publication details. This application is registered with the Copyright Office to ensure the author's lagal

ights and prevent any unauthorized use of the work.

i A—— Service steps

Author Rights o Application Request
Target per
Intellectusl Property 3 ' Review and Audit

w ' Make a Final Decision
@ Approval of the Request

Service fees

Target personas
Intellectual Property
Intellectual Property
Intellectual Property
Intellectual Property
Intellectual Property

Intellectual Property

Emai Phane
e info@mocigovaa 16001

Service requirements

A copy of the work to be deposited
Audiovisual materials attached (video)
Acopy of the ID card for individuals, students, and joint work

A copy of the commercial license or establishment number for private  ©
companies, government instituti

Original, certified, and translated agency document into Arabic (if the @
agentis an agent)

Sub service category Application fee
Individual 200QAR
Student 200 QAR
Joint Work 200 QAR
Private Companies 500 QAR
Educational Institutions 500 QAR
Government Agencies 500 QAR

WhatsAgp

+374 6611 1400

@ ® 6

0]

Choose Recipient

Individuals Other Companies

Choose Individual

© Current User h1J

() Service for Another Person
() Joint Work

Name *

MOHAMMAD ISSA

Choose Recipient

Choose Individual

() Current User

o Service for Another Person

() Joint Work

Does he live in Qatar?

National ID *

Qatari ID expiry date *

mm/ddfyyyy

| n
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Choose Recipient

Individuals Other Companies

Choose Individual

() Current User

( _ | Service for Another Person

() Joint Work h1

Choose Recipient

Individuals Other Companies

mpany name, commercial registration number, license numbe jol

Company Name
CONVERT WOOD INDUSTRIES
Dbylwf Trydyngh And Kwntraktyngh
AL-TALEB MOTORS
Queen Pharma Trading

Al-njad'h Lishqq Al-fndqyh

Showing 11-15 of 1956 services

License number

140222

149680

153436

154246

155308

CR number

87248

113697

99758/1

117135

117684

o

12

5. The system will display the service application form, which must be filled out to
complete the request submission.

+  If applying as joint work you can add multiple owners by clicking add new:

Helo Welcome Back -
@ o= 0B e ano

Copyright Registration Application for Books and Booklets

]

|13
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a Hello Welcome Back
MOHAMMAD ISSA

Author Rights

Copyright Registration Application for Books and Booklets

©
v and
My Wallet Wfarmation
Owner and Applicant Information
) O o
Complaint

19 Card o | Prrt nber

Applicant Information

Prrsea R St

At e

1D Cord P

Email

Contact Us info@mocigovaa

Hep  Privacy Pobcy

Request number

SRO0008879/2026

2

mabic T @ A A

Provided from
test engiish name

Whatspp
+974 66T 1400

2
Hello Welcome Back - . v’
MOHAMMAD ISSA wie 0N€ @ A A A9

Copyright Registration Application for Books and Booklets

©
e
st
o o
[—
o Information.
—— e
SEPEIN
®
i
B

|

e +970 66111400

Hello Welcome Back 2, ! o
a MOHAMMAD ISSA mie VK @ oA a9

=1 CopurohtRegtraton Applato forBooks and Booklts

[ Je—. 9

|15
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Hello Welcome Back 2. . "
B MOHAMMAD ISSA L AR B

| Copyright Ragistration Application for Books and Booklets

Copyright Registration Application for Books and Booklets

ecuest number Status Provided From
@ Request
= SR-00008879/2026 & o test anglish nama

Attachmants

Aoy fhe 0 card o v, s, nd i ek comers

Drag and drop a file hare or elck the button below to select a file to upload.

© B searie

Phone Whatshpp
@ 16001 e +974 6611 1400

6. The user should fill in the following information in the form:

No. | Field Name Field Type Description
Step 1

1 Owner Name Read-only text

2 Owner Category Selection

3 ID Card Number/Passport Number Read-only text

4 Nationality Read-only text

5 Resident in Qatar Read-only text

6 Personal Request Status Read-only text

7 Applicant Name Read-only text

8 ID Card Number Read-only text

9 Nationality Read-only text
Step 2

10 | Type of workbook Selection

n Title of the workbook Free text

12 | Summary of the workbook Free text

13 | Workbook Attachment (File) Attachment

14 Original, certified, and Arabic-translated Attachment

agent document (if applying as an agent)

Step 3

15 | Address category Selection

16 | Street Number Read-only text

17 Building Number

18 | Mobile Number Read-only text

19 | Email Read-only text
Step 4

20 | A copy of the ID card for individuals, Attachment

students, and joint work owners

1 |

| 17
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7. After completing all the required fields, the user can choose one of the following options:

+  Click “Save” to store the application as a draft and submit it later.
+  Click “Save and Submit” to complete and send the application immediately.

+  Click “Close” to cancel the submission process.

[— 8, .

Copyright Registration Application for Books and Booklets

0

8. Upon clicking “Save and Submit,” the system will display a confirmation pop-up message
requiring the user to acknowledge the accuracy of the entered information. The user

must confirm and then click “Submit.”

A

Application Declaration

(1 certify that all information contained in the application is

complete and correct.

18]

PPN
S oty

9. Once the request is successfully submitted, the system will display a pop-up message
containing the application reference number and a button to pay the fees.

o

Saved Successfully

SR-00008879/2026

Please pay the fees to complete your request.

10. After closing the message containing the reference number, the system will display
another tab to pay the fees.

Payment Method
Payment Detail
W oy With Credi Card
Reference Number INV-02418TAZIGT
Anount 20000 QAR
Total 20000 QAR

|19
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6. Steps to Submit a Request to “Request to amend copyright”

1. From the search and filter section of the electronic services page, the user must select

the “Author Rights” category under “Intellectual Property’ services The system will then

display the list of services available to the user.

2. The user must then click on the “Request to amend copyright” service.

B Hello Welcome Back.
MOHAMMAD ISSA
Home o) s

12 Consumer 2 Investor

83 Alservces

Most Used

© Products Monitaring

& Prces

® Commoditios

Marketing and Promations
Q Auctions

@ Tomween

© Serviees

Autbor Rights
@ Patent

& Industril property
) Documents

5.q Dispute Resolution and

Inspection

) Protecionof compatiton

2 ternationl cooparation

2 HRServies

& Fomes

@ Author Rights

@ Patene

Contact Us

Hep  Privacy Polly

@ Intellectual Property 2 iProcess Services

@

Add Foreign Company

@&

Copyright Registration Application
for Books and Booklets

B request to obtain a copy of a
copyright deposit certificate

@ Intellectual Property - Services

8

Add New Agent

Request for Waiver of Copyright
Registration Certificate

aabic QT @ A A

©

Application for Certificate for
Whom it may concern

Request to amend copyright

20 |

The system will redirect the user to the Service Details Page, which displays the

following information:

+  Service name and description.
+  Service steps.

+  Service requirements.

+  Service fees.

B Hello Welcome Back.
MOHAMMAD ISSA

¢ Home / Services

Astho Rghta

@ Request to amend copyright

arabic ()

Service requirements

Amendment Attachment

A certified true copy of the power of attorney, translated into Arabic ~ ©

(if an agent is appointed)

A copyright amandment application is a formal procedura submittad to changa or amend spacific information related to a copyright registration.
@
Request
My Wal cinicy i
I, Service steps
v = Author Rights 17 Submitting the Request
2 2
2 2 ) Receiving Requests
® Intellctual Property Review and Verification

0
W ) Making a Final Decision

Approving the Request

Service fees

Contact Us e info@mocigoviaa

Welp  Priacy Poley

€C @ &7 A a 9

@

| 21
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4. The user clicks the “Start the Service” button. The user can apply either as an individual
or as a company.

+ If applying as an individual, the user can select themselves or submit a request on
behalf of someone else, then click the “Confirm” button.

+ If applying as a company, the user selects the company and clicks the
“Confirm” button.

g Hello Welcome Back By o o "
MOHAMMAD ISSA Arabic () < A A A g

Aathor Rights

@ Request to amend copyright

‘A copuright amendment application is a formal procedure submitted to change or amend specific information related to a copuright registration.

8 ’ . < :
ywatet w0
Y e e Pranariu Sorins Service steps Service requirements
Complaint (= | BN N S R Amendment Attachment ©
o A certified true copy of the power of attorney, translated into Arabic ~ ©
8 70w 2) eck g Faquens (i an agent s appointed)

Review and Verification

D)
w ' Making a Final Decision

Approving the Request

Service fees

There are nofees

el Phone Whatsasp
Contact Us info@mocigovas @ 16001 @ +974 6611 1400 O m v

Privacy Poiey Al rights rese

22|

Choose Recipient

Individuals Other Companies

Choose Individual

O Curent User < m— 1‘

Service for Another Person

Name *

MOHAMMAD ISSA

Choose Recipient

Individuals Other Companies
Choose Individual

Current User

© Service for Another Person h 1
Does he live in Qatar? O Yo « 2

National ID * Qatari ID expiry date *

mm/dd/yyyy

3 —pD

| 23
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ity 51

m Hello Welcome Back . 0"2&' S S
Choose Recipient MOHAMMAD ISSA

«Home | Sarvices | Raquest to amend copyright

Individuals Other Companies

Author Rights

Request to amend copyrigh

Company Nam

License number CR number e e
Q0 Zean
CONVERT WOOD INDUSTRIES 140222 87248
Dbylwf Trydyngh And Kwntraktyngh 149680 113697
AL-TALEB MOTORS 153436 99758/1
Queen Pharma Trading 154246 117135
Al-njad'h Lishqq Al-fdqyh 155308 117684
e
®
Cntom ot
Showing 11-15 of 1956 services L [ —
@
— D
e
==
5. The system will display the service application form, which must be filled out to
complete the request submission. NP
g Hello Welcome Back 3. Drag and drop a file here or click the button below to select a file to upload.
MOHAMMAD ISSA s ESCE . A A g
it
@ E— ®
© LA
e - -
s
=

Applicant Information

ket Contact Us info@mocigov.aa +974 6611 1400
Help Privacy Pollcy

o

"
Contact Us e info@mocigovga e 16001 9 +97 6611400

Wy Prvacy oy

24 | | 25
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6. The user should fill in the following information in the form:

After completing all the required fields, the user can choose one of the following options:
+  Click “Save” to store the application as a draft and submit it later.
+ Click “Save and Submit” to complete and send the application immediately.

+ Click “Close” to cancel the submission process.

No. | Field Name Field Type Description
Step 1

1 Applicant's status Read-only field

2 Applicant Name Read-only field

3 ID Card Number Read-only field

4 Nationality Read-only field
Step 2

5 Deposit Number Selection

6 Amendment Text Selection

7 Amendment Attachment Attachment

8 Original, certified, and Arabic-translated Attachment

agent document (if applying as an agent)

Hello Welcome Back L. . "
B MOHAMMAD ISSA/ Arabic () € @ a A a9

Q es /| Raquest to amend copyright

Request to amend copyright

Request number
o SR-00008869/2026

10

Emai Whatsapp
Contact Us info@moci.gov.ga @ +974 6611 1400

Help  Privacy Polly

26 |

| 27
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8. Upon clicking “Save and Submit,” the system will display a confirmation pop-up message

9. Once the request is successfully submitted, the system will display a pop-up message

requiring the user to acknowledge the accuracy of the entered information. The user
must confirm and then click “Submit.”

A

Application Declaration

1 certify that all information contained in the application is

complete and correct

containing the application reference number.

o

Saved Successfully

SR-00008863/2026

28|

PPN
S oty

10. After closing the message containing the reference number, the system will display
another pop-up window prompting the user to rate the service.

Rate this service

We value your opinion! #1

Please rate your experience with our
service to help us improve and provide

the best for you.

| 29
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7. Steps to Submit a Request to “Request for Waiver of Copyright

Registration Certificate’

1. From the search and filter section of the electronic services page, the user must select

the “Author Rights” category under “Intellectual Property” services The system will then
display the list of services available to the user.

2. The user must then click on the “Request for Waiver of Copyright Registration

Certificate” service.

B Hello Welcome Back
MOHAMMAD ISSA

Home © .

19 Consumer  Q Investor @ Intellactual Property O, iProcass Services
©
Servess

Viotations

88 Al servces

Most Used @
© Products Monitring Add Foreign Company
My Wallet
O Prices
-
@ Commoditis

Marketng and Prometions

& Auctions =

. ‘@ @ Tomween Copyright Registration Application
- for Books and Booklets

) Servess

Author Rights

© Patent \
(@ Industrislproperty )
o

request to obtain a copy of a
copyright deposit certificate

5.q Dispute Resclution and

& napoction

© Protectionof compatition

2 ntarationl conperation

8 HR Services:

& Finsnce

® Author Rights

@ Patent

il hone
Contact Us @ info@mocigovaa e 16001

Hep  PrivacyPolly

@ Intelloctual Property - Services

&

Add New Agent

Request for Waiver of Copyright
Registration Certificate

Whatsapp
e +9711 66111400

Arabic g"zc @ A A oA g

Application for Certificate for
Whom it may concern

Request to amend copyright

The system will redirect the user to the Service Details Page, which displays the

following information:

+  Service name and description.
+  Service steps.

+  Service requirements.

Service fees.

30|

B Hello Welcome Back
MOHAMMAD ISSA

Arabic 0..£e @ A A

@ Request for Waiver of Copyright Registration Certificate

“This is a formal procadure followed when a copyright holder wishes to transfer ownership of their rights to a particular work to anothr person or entity

Violtion “This request includes details about the protected work, such as its title, type, and certificate number, and is typically submitted to the relevant authority

responsible for registering copurights.

Service steps

Intellectual Property Services

e e Submit the application

g o
7024 Receiving orders

> Intollectual Property

Review and audit

Make a final decision

OCw v ~

Approval of the request

Service fees

Conact s [ -

Hlp  Pivacy Py

Service requirements

Assignment contract

Original, certified, and translated agency document into Arabic (if the
agentis an agent)

©]
(©]

| 31
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4. The user clicks the “Start the Service” button. The user can apply either as an individual

or as a company.

+ If applying as an individual, the user can select themselves or submit a request on
behalf of someone else, then click the “Confirm” button.

+ If applying as a company, the user selects the company and clicks the

“Confirm” button.

B Hello Welcome Back
MOHAMMAD ISSA

Aathor Rightn

responsible for registering copyrights.

My Wallet
Intellectual Property Services

RPN

Z 7‘Da)‘lm ‘

> Intollectual Property

Contact Us

Hlp  Pitacy Py

@ Request for Waiver of Copyright Registration Certificate

Start the Service @)
This is a formal procadura followed when a copyright holder wishes to transfer ownarship of their rights to a particular work to another person or entity

This request indludes detalls about the protected work, such as Its title, typs, and certificate number, and is typically submitted to the relevant authority

z

abic € @ A A A G

Service steps Service requirements

-~ 5
1 Submit the application Assignment contract ®

Original, certified, and translated agency document into Arabic (if the @
z) Receiving orders. agentis an agent)

Review and audit

Q
(¢ ' Make a final decision

Approval of the request

Service fees

32|

Choose Recipient

Individuals Other Companies

Choose Individual

© Current User h‘J

() Service for Another Person

Joint Work

Name *

MOHAMMAD ISSA

Choose Recipient

Choose Individual

( ) Current User

° Service for Another Person

( ) Joint Work

Does he live in Qatar?

J

National ID *

Qatari ID expiry date *

mm/dd/yyyy

3)

—> D

| 33
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Choose Recipient

Individuals Other Companies

ommercial registration n

Company Name License number

CONVERT WOOD INDUSTRIES 140222
Dbylwf Trydyngh And Kwntraktyngh 149680
AL-TALEB MOTORS 153436
Queen Pharma Trading 154246

Al-njad'h Lishqq Al-fndqyh 155308

Showing 11-15 of 1956 services

\ber, license number O

CR number

87248

113697

99758/1

117135

117684

5. The system will display the service application form,

complete the request submission.

B Hello Welcome Back
MOHAMMAD ISSA
@ Ve S 1 Bt o Wt o Cop btonClt

Author Rights

©

Services

Request number
SR-00008883/2026

Vioiations

©
L7
e
Agplcant
Owner and Applicant Information
s — e
2 Rovponss raqursd. Hrspors eared.
Owmer Information
@
—
e s
—
Appiicant Information
—
e
— e

34|

Contact Us info@mocigovaa @ @ +971 6611 1400

b Privacy Poliy

which must be filled out to

Arabic 0,,£c @ A A A

Request for Waiver of Copyright Registration Certificate

e i Protacid Workbok formatin
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n HlloWelcome Back

S
MOHAMMAD ISSA abe 0VE @ & A a9

Request for Waiver of Copyright Registration Certificate

Request umber St Provided From
S

SR00008883/2026 Drake testenglish name

0 oo

g Helo Welame Back

MOHAMMAD ISSA

©
) [ Yol
@
8 s
S
iy
N
=
=
. -
o

o — D -

hane
info@mocigovaa ° 16001 ° +9706611 1400

36|

B Hello Welcome Back.

MOHAMMAD ISSA Arabic () €C @ a A a9

Servicss | Request for Waiver of Copyright Registration Cartificate

Request for Waiver of Copyright Registration Certificate

Request number
SR-00008883/2026

Dragand drop a file here or cick the button below to select a file to upload.

B Skare
Setings

el Phone o
e info@mocigovaa e +971 66111400

6O @ v @ o

Al ights

|37
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6. The user should fill in the following information in the form:

No. | Field Name Field Type Description
Step 1

1 Owner Category Selection

2 Deposit Number Selection

3 Owner Name Read-only text

4 ID Card Number/Passport Number Read-only text

5 Resident in Qatar Read-only text

6 Nationality Read-only text

7 Applicant’s Status Read-only text

8 Applicant Name Read-only text

9 ID Card Number Read-only text

10 | Nationality Read-only text
Step 2

n Type of workbook

Read-only text

12 Title of the workbook

Read-only text

13 | Summary of the workbook

Read-only text

7. After completing all the required fields, the user can choose one of the following options
+  Click “Save” to store the application as a draft and submit it later.
+ Click “Save and Submit” to complete and send the application immediately.

+ Click “Close” to cancel the submission process.

B Hello Welcome Back. "zc . . o
MOHAMMAD ISSA Arabic () A A &g

Services | Request for Waiver of Copyright Registration Certificate

Request for Waiver of Copyright Registration Certificate

@ Sieien ot =
e E

Attachments

[w)

14 Original, certified, and Arabic-translated Attachment
agent document (if applying as an agent)
Step 3
15 | Address category Selection
16 | Area Read-only text
17 Street Number Read-only text
18 | Mobile Number Read-only text
19 Email Address Read-only text
20 | Additional information Free Text
Step 4
21 | Transfer Agreement Attachment

38|

Phone WhatsApp
16001 4974 66111400
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8. Steps to Submit a Request to “Application for Certificate for Whom it may concern” 3. The system will redirect the user to the Service Details Page, which displays the

following information:

. . . . +  Service name and description.
1. From the search and filter section of the electronic services page, the user must select P

the “Author Rights” category under “Intellectual Property’ services The system will then «  Service steps.

display the list of services available to the user. . .
+  Service requirements.

2. The user must then click on the “Application for Certificate for Whom it may concern” .
+  Service fees.

service.
Hello Welcome Back B _ .
a MOHAMMAD ISSA @G O e B
Hello Welcome Back: o .
MOHAMMAD ISSA s A O G
o sous.
ey @ . « Home / Services
o
@ Consumer O Ivestor (@ Intallectual Property O, iProcess Sarvicas (@ Intallactual Proprty - Servicas . . 3
5 @ Application for Certificate for Whom it may concern
Pl
I 2 process that allows individuals o entities to obtain an ofcial crtificate proving ownershipof the copuright n s partiular work. This cetificate s
Violations typically used for multiple purposes, such as proving ownership or documentation.
Viottors
99 AlSenics ©
s
© Most Used @
* ) g
. " st
B Products Moritori Add Foreign Company Add New Agent Application fof Cartificate for ! O . . "
s © prbucabontorea Whor it may concern o Jr A Service steps Service requirements
O
Complit
Prces e Mo Dot Found
Compaint 8 Author Rights 1\ Submitting the Request
@ Conmodis

Markating and Promotions

. < L ‘ g 7:"9 3 Pay Fees.
P o

® Settings & pnetectuat Property O Issuing the certificate
@ Tamween Copyright Registration Application Request for Waiver of Copyright .
. for Books and Booklets Registration Certificate Hequest i comnt
© Senvias
e Service fees
@ Patent.
= " . o
(5 Industril property g b a2 =
Intellectual erty Individual 50 QAR
[£) Documents # Property Q
request to obtain a copy of a
Dispute Resolution and copyright deposit certificate Intellectual Property Student 50 QAR
Incpection
Intellectual Property Joint Work 50 QAR
O Protaction of competition
Intellectual Property Private Companies 50 QAR
o Intellectual Property Educational Institutions 50 QAR
2, ntarnationl cooparation
8 MRS Intellectual Property Government Agencies 50 QAR
2 P
® Author Rights
® Patent

G © iorecooen Q5 0O o omyv o

Help  Priacy Polly

Emai Phone WhatsApp
Contact Us @ info@mocigovaa e e +974 66111400

Help  Priacy Poley

4o | | w
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4. The user clicks the “Start the Service” button. The user can apply either as an individual

or as a company.

If applying as an individual, the user can select themselves or submit a request on
behalf of someone else, then click the “Confirm” button.

If applying as a company, the user selects the company and clicks the
“Confirm” button.

My Walist

&

Complaint

Sattings

Hello Welcome Back b ..

MOHAMMAD ISSA [s R

Acthor Rights

@ Application for Certificate for Whom it may concern
oSt @

It is a process that allows individuals or entities to obtain an official certificate proving ownership of the copyright in a particular work. This certificate is

typically used for muttiple purposes, such as proving ownership or documentation.

B e Service steps Service requirements

@ Author Rights '\ Submitting the Request

g il \:) Pay Fees

& Intellectual Property o lssuing the certificate

Service fees
Target personas. Sub service category Application fee

Intellectual Property Individual 50 QAR
Intellectual Property Student 50 QAR
Intellectual Property Joint Work 50 QAR
Intellectual Property Private Companies 50 QAR
Intellectual Property Educational Institutions 50 QAR
Intellectual Property Government Agencies 50 QAR

Hep  Privacy Pollcy

w2

Choose Recipient

Individuals Other Companies

Choose Individual

O Current ser e |

Service for Another Person

Name *

MOHAMMAD ISSA

Choose Recipient

Individuals Other Companies
Choose Individual

Current User

© Service for Another Person h 1
Does he live in Qatar? O Yes « 2

National ID * Qatari ID expiry date *

mm/dd/yyyy

| u3
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Choose Recipient

Individuals Other Companies

Company Name License number CR number

CONVERT WOOD INDUSTRIES 140222 87248

) Dbylwf Trydyngh And Kwntraktyngh 149680 113697

O aLTALEB MOTORS 153436 99758/1
" Queen Pharma Trading 154246 117135

Al-njad'h Lishqq Al-fndayh 155308 117684

Showing 11-15 of 1956 services

5. The system will display the service application form, which must be filled out to
complete the request submission.

e By o
g MOHAMMAD ISSA SO CR e R ARG
e 1 S Appleationfor Cofcntn o Wi e concrn

pr——

Application

Certificate for Whom it may concern

©
©
Povkcomt
y Wt it
Applicant Information
o
ompti Applcantnformation
@
10 Corthntr L

0 e

@ e

[ —
Mistny of Commarce Y

Hello Welcome Back: e - "
MOHAMMAD ISSA Arabic () @ & A &

L ee——

Author Rights

Application for Certificate for Whom it may concern

Provided From

Application for Cartificate for Whom it May Concarn

oc - -~

8 Whatshpp
Contact Us @ @ +974 6611 1400

b Privacy Poliy

The user should fill in the following information in the form:

Description

Step 1

—_

Applicant's status Read-only Field

Applicant Name Read-only Field

ID Card Number Read-only Field

o W N

Nationality Read-only Field

Step 2

Have Deposit Number Read-only Field

Application Number/Deposit Number Selection

u |

| us
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7. After completing all the required fields, the user can choose one of the following options:

Click “Save” to store the application as a draft and submit it later.
Click “Save and Submit” to complete and send the application immediately.

Click “Close” to cancel the submission process.

[ —
Mistny of Commarce

9. Steps to Submit a Request to “Request to obtain a copy of a
copyright deposit certificate”

’.%

@

Requost

My Wallet

Hello Welcome Back s ..3‘:. . "
MOHAMMAD ISSA vabic () A A A g

«—Home | Sarvices | Application for Cartificate for Whom it may concern

Author Rights

Application for Certificate for Whom it may concern

Recquestnumber . Provided From
SR.00008850/2026 test anglsh name.

Application for Certificate for Whom it May Concern

el Phone Whetsapp
Contact Us @ info@mocigovas @ 16001 @ +971 66111400

Privacy Poliey

From the search and filter section of the electronic services page, the user must select
the “Author Rights” category under “Intellectual Property” services The system will th
display the list of services available to the user.

The user must then click on the “request to obtain a copy of a copyright deposit
certificate” service.

en

@

Requests

stom

Settings

u6 |

Hello Welcome Back 2

)

Services

Violations

MOHAMMAD ISSA s B e G @
©)  Services
@ Consumer O Investor @ Intallectual Property O, iProcess Sarvicas @ Intallactual Proprty - Servicas
93 AlServices
st Used @ 2 B
) ! Application for Certificate for
B, © Products oniorng Add Foreign Company Add New Agent el

Prices

Complaint

® Commodiies
Marketing and Promotions

@ Tamween Copyright Registration Application
for Books and Booklets
© Senvicss

Request for Waiver of Copyright

Registration Certificate Heauestiommen comt

Author Rights
@ Patent

=
R ncuntrial poperty =

o

5.q Dispute Resolution and

request to obtain a copy of a
copyright deposit certificate

& Inspoction

(O Protectionof compatition

2 Itarnationsl cooparation :Z/
)

9 rvices
8 HRSe

8 Firnce

@ Author Rights

@ Patent

"
e +974 66111400

Contact Us info@mocigovaa

Help  Priacy Poliey

Q

| w7
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3

The system will redirect the user to the Service Details Page, which displays the
following information:

+  Service name and description.
+  Service steps.
+  Service requirements.

+  Service fees.

4. T

he user clicks the “Start the Service” button. The user can apply either as an individual

or as a company.

If applying as an individual, the user can select themselves or submit a request on
behalf of someone else, then click the “Confirm” button.

If applying as a company, the user selects the company and clicks the
“Confirm” button.

a Hello Welcome Back ..:c o N
MOHAMMAD ISSA Arabic [} A AR &9

Author ights
@ . . . e
@ request to obtain a copy of a copyright deposit certificate
A formal procedure for obtaining a copy of material deposited for a certificate of copyright and related rights.

©
e 2 J Service steps Service requirements
Comptaint (] J—— ‘\ Submitting the Request Certified true copy of the Power of Attorney, notarized and translated  ©

into Arabic (if an agent is a

s gyt
Custom 70y 2 ' Pay fees

@ Intaectial Property @ Issuance of the extract

Service fees
Target personas ‘Sub service category Application fee
Intellectual Property Individual 50 QAR
Intellectual Property Student S0 QAR
Intellectual Property Joint Work 50 QAR
Intellectual Property Private Companies 50 QAR
Intellectual Property Educational Institutions 50 QAR
Intellectual Property Government Agencies 50 QAR

el .
Contact Us a info@mocigovaa e 16001 e +974 66111400

Help  Privacy Polley

u8 |

Violations

©

Requests

My Wallet

Hello Welcome Back

MOHAMMAD ISSA Arabic [

Ao Rights

@ request to obtain a copy of a copyright deposit certificate

A formal procedure for obtaining a copy of material deposited for a cartificate of copyright and related rights.

BB otatectuatProperty Services Service steps Service requirements
SR h Submitting the Request Certified true copy of the Power of Attorney, notarized and translated  ©
into Arabic (if an agent is a
< 70w 2! ' Pay fees
g e
IrtelctuslProperty @ Issuance of the extract

Service fees
Target personas Sub service category Application fee
Intellectual Property Individual 50 QAR
Intellectual Property Student 50 QAR
Intellectual Property Joint Work 50 QAR
Intellectual Property Private Companies 50 QAR
Intellectual Property Educational Institutions. 50 QAR
Intellectual Property Government Agencies 50 QAR

Hep  Privacy oty

| uo
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Choose Recipient

Individuals Other Companies

Choose Individual

© Current User h 1

Service for Another Person

Name *

MOHAMMAD ISSA

Choose Recipient

Individuals Other Companies
Choose Individual

Current User

© Service for Another Person h 1

Does he live in Qatar?

National ID * Qatari ID expiry date *

mm/dd/yyyy

Choose Recipient

Individuals Other Companies

on

Company Name
CONVERT WOOD INDUSTRIES
Dbylwf Trydyngh And Kwntraktyngh
AL-TALEB MOTORS

Queen Pharma Trading

Al-njad'h Lishgq Al-fndqyh

Showing 11-15 of 1956 services

nercial registration number, license nurr

License number

140222

149680

153436

154246

155308

el o

CR number

87248

113697

99758/1

117135

117684

o

50 |

| 51
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5. The system will display the service application form, which must be filled out to
complete the request submission.

6. The user should fill in the following information in the form:

No. | Field Name Field Type Description
8 o m—o & e nan o Sl
1 Applicant's status Read-only Field
request to obtain a copy of a copyright deposit certificate 2 Applicant Name Read-only Field
o= o 3 ID Card Number Read-only Field
4 Nationality Read-only Field
— o Step 2
g g 5 Have Deposit Number Read-only Field
& P pu— 6 Application Number/Deposit Number Selection
2 S oy 7. After completing all the required fields, the user can choose one of the following options:
+  Click “Save” to store the application as a draft and submit it later.
(-] o «  Click “Save and Submit” to complete and send the application immediately.

+  Click “Close” to cancel the submission process.

B8 o = 4786 8 o w
o (T
[ e w0 BC o kw0 S
- btai f ight d i ifi
Bl (&) request to obtain a copy of a copyright deposit certificate
L request to obtain a copy of a copyright deposit certificate
2
[ 0] Request to Obtain a Copy of a Copyright Deposit Cartificate
8 T ) S
& T:::Mun-fwywaw,momuwu No °
- G -
—— {n}' P
o — -

Hop  Prvacy Pocy
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10. Steps to Submit a Request to “Add Foreign Company”

From the search and filter section of the electronic services page, the user must select

the “Author Rights” category under “Intellectual Property’ services The system will then

display the list of services available to the user.

The user must then click on the “Add Foreign Company’ service.

B Hello Welcome Back.
MOHAMMAD ISSA
Home ® s

2 Consumer @ Investor (@ Intallectual Property 2 iProcess Services (@) Intellectual Proparty - Services

@
servces
Vottions

83 Alservces

8]
. @‘ Most Used

= @ Products Monitoring
My it

& Prices
Complaint

@ Commodties
&

Marketing and Promotions
Q Auctions
@ Tomween
€ Services

Autbor Rights

@ Patent

& Industril property

15 Bl 1

5.q Dispute Resolution and

Inspection

) Protectionof compatiton

2 ternationl cooparation

2 HRServies

& Foames

@ Author Rights

@ Patane

Contact Us

Hep  Privacy Polly

Copyright Registration Application

@ 8

Add Foreign Company Add New Agent

9

Request for Waiver of Copyright

for Books and Booklets Registration Certificate

request to obtain a copy of a
copyright deposit certificate

aic QT @ A& A R @

Application for Certificate for
Whom it may concern

Request to amend copyright

sy |

The system will redirect the user to the Service Details Page, which displays the

following information:

+  Service name and description.
+  Service steps.

+  Service requirements.

+  Service fees.

Compaint S Author Righes

B Hello Welcome Back.
MOHAMMAD ISSA

@ Add Foreign Company

Add Foreign Company

Service steps

Intelectual Proparty Services

1\ Submit the application

2Day 2 ) Review and audit

& > Intellectual Property @ Approval of the request

Service fees

There are no fees

Contact Us @ info@maoci.govga

o Privacy Pokcy

abic 0T ® A A A9

Service requirements

Mo Data Found

| s5
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4. The user clicks the “Start the Service” button. The user can apply either as an individual Chiose Reclplert

or as a company.

+  If applying as an individual, the user can select themselves or submit a request on Individuals  Other Companies
behalf of someone else, then click the “Confirm” button.

. . Choose Individual
+ If applying as a company, the user selects the company and clicks the

“Confirm” button. O Current User i — 1‘

Hello Welcome Back 2. _ " ) Service for Another Person
B MOHAMMAD ISSA Arabic () €C @ & A a9

Name *

 Homa / Services

MOHAMMAD ISSA

Aathor Rights

@ Add Foreign Company

Add Foreign Company

. B emtoct P S Service steps Service requirements
‘é‘ e "I"""'RW"“" 1\ Submit the application b Choose Recipient
g o 3 Review and audit
& - ) somonia s Individuals ~ Other Companies

Choose Individual

Service fees

Current User

© Service for Another Person h 1
Does he live in Qatar? O Yes « 2

There are nofess

Emal Phone WhatsApp
Contact Us info@mocigovqs e 16001 @ +971 66111400

Hep  Privacy Policy

National ID * Qatari ID expiry date *

mm/dd/yyyy

| 57



User Manual

Choose Recipient

Individuals Other Companies

Company Name

CONVERT WOOD INDUSTRIES

Dbylwf Trydyngh And Kwntraktyngh

AL-TALEB MOTORS

Queen Pharma Trading

Al-njad’h Lishqq Al-fndqyh

Showing 11-15 of 1956 services

1number, license number O g3

License number

140222

149680

153436

154246

155308

CR number

87248

113697

99758/1

117135

117684

5. The system will display the service application form, which must be filled out to

complete the request submission.

g el Wlcome Back
MOHAMMAD ISSA
on

Add Foreign Company

o
‘ © Sinion

Lt
vt i iEeemetiin
Extbimens st
(o)
[
@

-]
nie 0V @ A A &9

Hello Welcome Back

MOHAMMAD ISSA

Author Rights

Add Foreign Company

Recuest number
SR-00008868/2026

Addrass information

[—

tmai Fhone
e fo@macigovaa e 16001

Contact Us

Hlp  Piacy Py

Whatsapp

974 66111400

Provided From
tast anglish name

Arabic

o

¢ e

Previous step.

x:

A A

Close

58 |
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6. The user should fill in the following information in the form:

After completing all the required fields, the user can choose one of the following options
+  Click “Save” to store the application as a draft and submit it later.
+ Click “Save and Submit” to complete and send the application immediately.

+ Click “Close” to cancel the submission process.

No. | Field Name Field Type Description
Step 1
1 Establishment Name AR Free Text
2 Establishment Name EN Free Text
3 Nationality Selection
4 Business Registration\Establishment Number | Free Text
5 License Number Free Text
6 Activity Selection
Step 2
7 Area Name Free Text
8 Street Number Free Text
9 Building Number Free Text
10 | Mobile number Free Text
n Telephone Number Free Text
12 | Email Free Text
13 | Address Mailbox Number
60 |

Hello Welcome Back B, . "
a MOHAMMAD ISSA Arabic () € @ a A a9

Add Foreign Company

Recquest number © Provided From
SR-00008868/2026 Draft tast anglich name.
My Wallet Addrass information

c
Releases St e [

pror— Tiaphons Mo
0097u12256 00074123456

ot Adde Maton

email@emaicom

[ - st Cloe ]

Emai Phone whatsagn
Contact Us info@mocigovaa e 16001 @ +974 6611 1400

Hop  Privacy Py

| &1
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11. Steps to Submit a Request to “Add New Agent”

From the search and filter section of the electronic services page, the user must select
the “Author Rights” category under “Intellectual Property’ services The system will then
display the list of services available to the user.

The user must then click on the “Add New Agent” service.

B Hello Welcome Back B o o |
MOHAMMAD ISSA Arabic () ¢ A A A9

@ Consumer  Q Investor (@) Intalloctual Proparty iProcess Services (@) Intallactual Proparty - Sarvices

Violtions

88 AllServices
© Mort Urd
) 2

. Application for Certificate for
My Wallet @ Products Monitoring. Add Foreign Company Add New Agent Wik my vesbcasi

& s

Complaint

© Commodiies

® Y/
Marketing and Promations z
y £
& Actions =
@ Tomween Copyright Registration Application Request for Waiver of Copyright 1
for Books and Booklets Registration Certificate Resuest o comion
S Sorvens
Author Rights
@ Patent

(& Industria property g

5 Bl 1

Dispute Resohution and

request to obtain a copy of a
copyright deposit certificate

"8 Inspection

O Protacton of compatiton

& Internations cooperaton

& HRServiees

2 Finnce

® Author Rights

@ Patent

o
+970 66111400

Emal
Contact Us info@mocigovga @

Melp  Priacy Py

The system will redirect the user to the Service Details Page, which displays the

following information:

Service name and description.
Service steps.
Service requirements.

Service fees.

62 |

My Wallet

Hello Welcome Back.

MOHAMMAD ISSA

Aathor Rights

Add New Agent

-
abic QK @ & A A g

Start the Service @)

This servica enables establishments to submit a request to add a new authorized agent by providing the agent's datails and attaching the required

documents, in accordance with the terms and conditions set by the competent authority.

:) Intellactual Praperty Services SerVIce Steps
Dt ohs n Submit the Request
&) yoss 2

o 2 ) Receiving & Reviewing Request
81’ Intellectual Property

@ Add Agent

Service fees

Thare are no feas

Phone
Contact Us i e 16001

Hep  Privacy Polly

Whatsipp
e +974 66T 1400

Service requirements

A certified true copy of the power of attorney, authenticated and @]
translated into Arabic

Applicant's 1D ®

| 63
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4. The user clicks the “Start the Service” button. The user can apply either as an individual
or as a company.

+ If applying as an individual, the user can submit a request on behalf of someone else,
then click the “Confirm” button.

+ If applying as a company, the user selects the company and clicks the
“Confirm” button.

g Hello Welcome Back . ..3‘:. g 7 "
MOHAMMAD ISSA wabic () A A A g

Author Rights

e Add New Agent

This service enables establishments to submit a request to add a new authorized agent by providing the agent’s details and attaching the required
documents, in accordance with the terms and conditions sat by the compatent authority

& B Service steps Service requirements

B pitoeraghes 1\ [——— A certified true copy of the power of attorney, authenticated and @]
® translated into Arabic
Custom acution
" 8 icant's
708y 2 ) Receiving & Reviewing Request Applicant's ID @
4 3

Setiing ? Intellectual Property O Add Agent

Service fees

Thers are nofess

Help  Prwacy Poliey

ou |

Choose Recipient

Individuals Other Companies

Choose Individual / 1J

© Service for Another Person ~5 Z)
L}
Does he live in Qatar? O Yes ) Ne

National ID * Qatari ID expiry date *

mm/dd/yyyy

Choose Recipient

Individuals Other Companies

Company Name License number
CONVERT WOOD INDUSTRIES 140222
Dbylwf Trydyngh And Kwntraktyngh 149680
AL-TALEB MOTORS 153436
Queen Pharma Trading 154246

Al-njad'h LIshqqg Al-fndgyh 155308

Showing 11-15 of 1956 services

CR number

87248

113697

99758/1

117135

117684
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-
Hello Welcome Back B . .
a MOHAMMAD ISSA abic 0VE @ & oA a9

5. The system will display the service application form, which must be filled out to
complete the request submission.

Add New Agent

B Hello Welcome Back "££:' . "
MOHAMMAD ISSA Artic Q) “oaa g

Services | Add New Agent -
ke
[} —
5 ——
Add New Agent i .
2, o
i
| = i o
k,@A
.
o Main Information e P ryr— e
8 R

s
o o

Hello Welcome Back
MOHAMMAD ISSA

i g Whatshpp
Contact Us 1 e +974 6611 1400 ©®

el Privacy Poliy

@
8
e Attachments
Ao e
D Sear D arn
@
SioatFin

+974 66111400
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6. The user should fill in the following information in the form:

S—

7. After completing all the required fields, the user can choose one of the following options:

+  Click “Save” to store the application as a draft and submit it later.
+  Click “Save and Submit” to complete and send the application immediately.

+  Click “Close” to cancel the submission process.

B Hello Welcome Back
MOHAMMAD ISSA

Py
asic 0K @ A& oA A D

Dragand drop a file here or click the button below to select a file to upload.

B SetFie

No. | Field Name Field Type
Step 1

1 Copyright Registration Number Selection

2 Agent's Name (Arabic) Read-only Field

3 Copyright Agent Privileges Multi-Selection
Step 2

4 Agents ID Attachment

Agency Document Attachment
6 Other Attachment
68 |
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